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All Members Clubs

18 February 2014

Dear Member Club,

You may be aware that MotorSport NZ is in the process of implementing a new online
computer system designed to allow the majority of our services to be completed via the
internet.

The first module of the system was released in November 2013 and introduced a new online
renewal system for competition and officials licences. This module has been progressively
upgraded over the intervening months and is almost complete. The licencing module will be
followed by a technical module (for all our technical services) and then an Events module,
which will include permitting and online entry to all MotorSport NZ permitted events.

Integral to both the Licencing and Events modules is the Member Club component. This
portion of the system will allow club office bearers to administer their club’s details, their
membership, the reports and returns required by SportNZ and MotorSport NZ and, going
forward, all the administration pertaining to the application for, and paperwork of motorsport
permits for events.

As a Member Club, we would encourage all your office bearers to register with the system —
even the ones that do not have a MSNZ licence. This will allow your Club to complete all of
your current administrative processes more quickly and easily than with the old manual
postal system.

Enclosed is a user guide to assist in the registration process and also a guide for the Club
Secretary on the administration of the club membership requirements for MotorSport NZ
licences.

If you have any further queries, please do not hesitate to contact us.

Yours sincerely,

(a

-

Bill Bawn
Sporting Manager

Representing the Federation-Internationale de I'Automabile

Comprising over 100 automobile clubs nationwide




The all-new Motorsport Online — which brings together new and existing features to streamline all
services for all MSNZ licence holders — is now live!

Aithough it looks a bit different, gaining access is straightforward as outlined below.

If you have already previously registered via the MotorSport Online survey then you should have
already received the Password Reset email below, so you can proceed from there.

When you log on, you will receive a new licence number. Whether you hold one or multiple MSNZ

licences, you will be issued just one, new, six-digit licence number (on separate cards, if you hold
more than one licence).

To receive a new licence number and password so you can log in to Motorsport Online, you need to:

a)

If you already have a MotorSport NZ licence: go to hitp://online.motorsport.org.nz/ and
click ‘Already have a MotorSport NZ licence?’ You will be redirected to a page that requests
your name, current emaii address and current licence number.

If you have a log book but not a MotorSport NZ licence: go to
http://online.motorsport.org.nz/ and click ‘Already have a MotorSport NZ licence?’ You will

be redirected to a page that requests your name, current email address and licence number.
Fill in the first two fields and then just type ‘1" in the licence number field.




Then simply press the big blue ‘SYSTEM START’ button and you are away! Initially this will

direct you to a new page where you will be asked to choose a new user name and password that you
can remember.

If you have any questions or queries, please feel free to contact MSNZ by phone on 04 815 8015 or
by emailing possum@motorsport.org.nz.




The Club Secretary’s Guide to MotorSport NZ licencing
MotorSport NZ requires, as a prerequisite to obtaining any licence that the applicant is a member of a
Member Club.

Once you have been registered as the Secretary for your club in the MotorSport NZ Online system,
you will have access to your club details from your personal login.

Periodically you will receive automatic emails from the MotorSport NZ Online system as below:

MotorSport

Now Zealand

~Approve Club Member-

14 Feb 2014

Attention: Murray,

You have mamberships pending awproval for Datsun "2’ Club.

Flzase log in o approve club memberships.

MotorSport New Zealand.

This means that an applicant (competitor or official) has stated that they are a member of your Club.

Simply, log in to the system using your personal user name and password. You will see the reminder
in your task list on your dashboard. Simply click on the task and it will display the pending members.

Welcomne Possum.
Events Calendar Welcome ' Profie  Liosnces
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sani 1 & 2014 NZRC Portiolio i
= I 014 haive b and can bin
i 1 1 2014 Eitte Academy Appiications ey
28 I Mﬂlm_w II.I'I open for the Academy 1o be held in July Click on e link for more detalls ..

S 21 1o

1 Db mermber{s) waitng i approvel

Sun 2%
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Here you will see a list of all the pending members for your club.

From this point you have two options:
1. Approve the membership, or

2. Decline the membership.

TO APPROVE MEMBERSHIP

There are two methods to approving membership. They are:

Doing nothing means that membership will automatically be granted to the applicant after 3

1. Do nothing.
weeks.
2. Approve the membership immediately.

Simply double click on the applicant name and complete the membership details screen by
filling in the status and expiry fields as required, then click on the confirm button:

Club Member Details
Furst dameis) HoterSport Emed possum@@motorsportorgnz
Lastiome Test Acoount Home Phooe
DoB 14 Feb 1881 ‘Work Phone 048158015
Licence # 140224 Hobxle Phone
Licences Physical Address B8 Hutt Rd Thomdon Wellington
Physical Postrods
Posts Address
Postal Postoode
Postal Region
Membership Datails
Application Date 14Feh2014
Club Expiry

Membar¥
Hember Statvs < !Penrﬁnu vl ¥

NOTE: The club President or secretary must approve all applications for life membership. Life
memberships will not automatically approve.
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2. Press the blue CSV button. This will make a spreadsheet file that you can save {0 your computer.

Club Administration for MotorSport New Zealand

Membarship # Name

Licence Type { None ‘v Wembership smus! Al

Offictal Licence Type | None v’ Compettion
 Licente Grade

Test Account HotorSport 14 Feb 1981 possum@motorsport.o Welington
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